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Recommendation	letter	template	for	undergraduate	student



Recommendation	letter	template	for	undergraduate	students.

This	year,	he	served	as	publisher	of	this	year's	school	year,	demonstrating	his	ability		to	delegate,	work	to	its	assistant	editors	and	organize	an	efficient	workflow.	Melinda	is	not	only	a	born	leader	and	a	demanding	worker,	she	is	a	gentle	and	friendly	Single	fixed	worker	who	strives	to	make	a	positive	impact	on	the	world	around	her.	As	a	first-hand
testimony	to	his	quick	thinking,	judgment	and	ethics	in	the	workplace,	it	was	hardly	surprising	to	hear	that	he	again	made	the	list	of	the	dean	of	last	spring.	This	sample	has	a	school	counselor	who	draws	on	their	long	relationship	with	the	student	to	describe	their	personal	impression	of	the	student	character,	highlights	the	student's	work	ethic	and
exemplary	performance	in	multiple	fields.	What	to	include	this	letter	should	provide	key	details	on	the	relationship	between	recommend	and	applicant	and	highlight	the	positive	attributes	of	the	candidate.	Even	if	the	Admission	Committee	does	not	carefully	read	the	recommendation	letters,	Ã¨	likely	to	notice	that	they	have	been	included	in	the
application	and	that	the	applicant	in	the	type	of	person	who	can	drum	on	recommendations	Ã¢	â		positive	by	all.	Kind	regards,	JanÃ¢	Travis	Biology	Teachest	Lart	Away	School	The	above	sample	has	a	brief	summary	of	the	positive	attributes	of	the	student,	as	well	as	two	contact	methods	contained	in	the	body	of	the	paragraph.	As	a	public	speaker	Ã¨
able	to	hold	the	attention	of	an	entire	assembly,	and	when	they	speak	one-to-one	shows	ability		empathetic	listening,	so	as	a	powerful	intellect.	Therefore,	if	you	reduce	to	one	application	with	a	generic	reference	compared	to	another	with	a	genuine	reference,	the	second	application	will	probably	receive		the	nod.	Sample	1	Dear	Admissions	Committee,
I	am	pleased	to	write	this	letter	of	ni	ni	nonnahS	nayR	,etnemarecniS	.osoilgivarem	oudividni	e	etnettemorp	otlom	etneduts	onu	,dnalyeL	neraK	id	otnoc	rep	Ted	was	president	of	the	student	council,	captain	of	the	basketball	team	and	student	of	honor.	Why	use	a	college	letter	of	recommendation?	In	her	third	year,	she	started	a	sustainability	program
with	her	colleagues,	which	now	conducts	an	annual	audit	of	school	waste	and	gives	presentations	on	waste	reduction	and	practices.	Although	this	is	her	first	job,	she	has	demonstrated	professional	instincts	and	a	bulletproof	work	ethic	from	day	one.	Conclusion	The	concluding	paragraph	can	be	2-4	sentences	long	and	its	purpose	is	twofold:	to
summarize	the	author’s	personal	recommendation	and	to	provide	a	contact	method	for	further	questions	The	student	should	be	described	in	such	a	way	as	to	highlight	both	his/her	academic	abilities	and	his/her	personal	qualities.	He	is	an	organized,	intelligent	and	capable	young	man	who	would	be	a	great	addition	to	your	school.	Who	to	select?	But
even	if	recommendations	are	not	a	strict	necessity,	they	can	help	build	the	cause	for	admission.	A	short	anecdote	to	illustrate	the	character:	Last	Sunday,	our	early	shift	bartender	called	out	sick.	Cassandra	cares	about	those	around	her	and	is	always	ready	to	give	a	hand	or	a	word	of	encouragement.	He	is	a	charming	young	man	who	is	able	to	see	the
good	in	everyone.	I	saw	him	develop	into	a	well-rounded	and	mature	young	man,	who	will	achieve	many	great	things	in	his	life.	Staying	after	school	for	extra	help	in	math	and	science,	Jordan	managed	to	improve	his	academic	performance	to	such	an	extent	that	he	was	included	in	the	School’s	Honorary	Role	for	two	consecutive	years.	I	am	also
pleased	to	say	that	I	was	able	to	award	Laura	with	the	AAPT	Outstanding	Student	Certificate	for	her	exemplary	performance	during	her	two	years	as	a	student	in	my	physics	classes.	In	a	nutshell,	try	to	rather	than	saying	why©	the	candidate	will	be		a	success	in	higher	education.	An	advantage¨	that	the	colleges	Universities	understand	that,	on	top	of
a	full	curriculum,	having	other	activities	takes	away	school	work.	Our	school	was	very	fortunate	to	have	her	as	a	student	and	I’m	sure	your	faculty	would	be	the	same	if	she	were	accepted.	While	I,	as	the	store	manager,	would	normally	cover	such	a	long-awaited	absence,	I	was	otherwise	busy	with	a	family	medical	matter.	I	feel	very	fortunate	to	have
had	the	opportunity	to	help	Ted	through	these	difficult	times.	During	this	period,	he	has	consistently	proven	to	be	a	consistent,	professional	and	enjoyable	employee.	Jordan	is	known	throughout	the	school	for	his	athletic	achievements	on	the	track	and	field,	as	well	as	for	being	an	outstanding	performer	in	the	theater	program.	She	deserves	all	the
good	things	she	will	inevitably	come	up	with	in	her	post-secondary	years.	Although	friends	or	family	might	be	able	to	sing	the	applicant’s	praises,	the	best	letters	are	usually	written	by	teachers	or	employers.	In	the	first	year	of	high	school	TedÃ¢Âs	Â,	he	came	to	me	in	need	of	some	guidance.	Being	specific,	the	author	clearly	demonstrates	why	the
student	is	a	suitable	candidate	for	a	particular	college	or	university.	I	am	very	pleased	that	Ted	contacted	me	to	write	this	letter,	because	I	am	so	impressed	with	his	results	and	enormous	potential.	Not	only	is	she	one	of	my	best	physics	students,	but	she	was	also	responsible	for	organizing	student	activities	and	speaking	at	the	assemblies	as	president
of	the	Student	Council.	She	started	volunteering	at	North	View	Elementary	School,	talking	to	children	and	even	teaching	more	subjects.	Please	contact	me	if	you	would	like	to	discuss	further	the	acceptance	of	TedÃ¢	in	your	college.	I’m	also	lucky	enough	to	play	music	with	Karen	when	we	can	both	save	up	time	and	my	favorite	part	about	it	is	the
change	in	the	teacher-student	dynamic	where	I	get	to	reinterpret	the	role	of	the	student.	Ted	has	amazing	skills	and	can	make	everyone	feel	comfortable	li		Ãrinrof	ofargarap	otseuQ	.erirffo	ad	otnat	¬Ãsoc	noc	elanoizecce	assetneduts	anu	¨Ã	iel	emoc	neraK	erattecca	id	atsaisutne	ebberas	egelloc	isaislauQ	?egelloc	li	rep	enoizadnamoccar	id	arettel
anu	¨Ãâsoc	ehC	)oediV(	.iratisrevinu	iduts	ilgen	osseccus		Ãrva	otadidnac	li	©Ãhcrep	erageips	e	evitisop		Ãtilauq	el	eraiznedive	orebbervod	ehc	ilamrof	inoizaraihcid	,iverb	onos	enoizadnamoccar	id	erettel	eL	.erettarac	led	ivitisop	ittart	orol	ied	icificeps	ipmese	odnatic	,icitsalocs	ippurg	ia	e	aloucs	alla	itneduts	ilged	enoizapicetrap	al	odnaenilottos
,omirp	li	Ãreilpma	oproc	led	ofargarap	odnoces	lI	2#	ofargaraP	.ytisrevinU	etatS	nagihciM	al	osserp	2202	led	essalc	alla	enoissimmaâl	rep	¦Â	¢ÃmiJ	id	adnamod	alled	ongetsos	a	arettel	atseuq	otneserP	,inoissimma	otatimoc	oraC	7102	,1	erbmettes	3	enoipmaC	loohcS	hgiH	yellaV	tnecserC	rolesnuoC	ecnadiuG	eiznekcaM	mailliW	,itulaS	.essalc	id
ingapmoc	e	irosseforp	ious	i	rep	aioig	anu	Ì	Ã	essalc	ni	ardnassaC	ereva	,omsiromuâlled	osnes	ous	li	e	omsaisutne	elibivomerri	ous	li	noC	.esulcni	etats	onos	©Ãhcrep	olos	enoizacilppaânu	da	otinifederp	erolav	ehclauq	ehcna	onognuigga	am	,onocid	ehc	olleuq	rep	itnatropmi	onos	erettel	etseuQ	.inna	ilged	osroc	len	eratnemele	aloucs	alla	aznelusnoc	id
	Ãtivitta	aus	al	ehcna	²ÃunitnoC	.ativ	alled	avitisop	enoisiv	eliballorcniânu	noc	,assets	es	us	aiccaffa	is	ehc	e	asorumerp	,elovenoissapmoc	anosrep	anu	Ã	.	Ãticapac	el	e	oroval	id	inidutiba	el	,	Ãtilanosrep	id	ehcitsirettarac	eus	el	erevircsed	id	odarg	ni	eresse	oserpmoc	,etneduts	ol	acric	evaihc	ittaf	i	eraraihcid	id	odarg	ni	eresse	orebbervod	e	ilaedi	etlecs
el	onos	rolesnuoc	nu	o	erotanella	nu	,etnangesni	nU	.ivitisop	ireisnep	ni	elramrofsart	e	ezzerucisni	e	eruap	eut	el	erarepus	emoc	id	etnemetneuqole	avalrap	ertnem	deT	avatneuqerf	aloucs	alled	etrap	roiggam	aL	.ilimis	imelborp	noc	itneduts	irtla	eratuia	e	ezneirepse	eus	el	erednerp	are	eraf	avelov	ehc	olleuq	ottut	,imelborp	ious	i	itlosir	atlov	anU	.iul
iD	and	should	therefore	be	at	least	4-6	sentences	long.	The	above	sample	uses	descriptive	language	and	specific	examples	to	highlight	the	communication	skills	the	student,	student,	al	eramlif	a	oticsuir	¨Ã	onuclauQ	.loohcS	perP	ybriK	alla	iuq	inna	imirp	ious	i	etnarud	neraK	a	acitametam	erangesni	id	erecaip	li	otuva	oH	.ertlo	e	enoizacude	aus	alled
ottepsa	ingo	ni	eraroilgim	id	azrofs	is	e	avitturtsoc	acitirc	al	aiccarbba	neraK	.icimedacca	itatlusir	ious	i	otnauq	etnanoisserpmi	otnattertla	Ì	Ã	ardnassaC	id	elanosrep	erettarac	lI	1#	oipmesE	.enaL	kaO	fo	ytisrevinU	alla	reteP	oilgisnoc	ÃI	ehc	enoizafsiddos	ednarg	nocâ	E	,enoissimma	id	otatimoc	oraC	1#	oipmesE	:emoc	everb	eresse	²Ãup	anosrep
alled	adnoces	A	.acitametam	e	acisum	art	inoissennoc	elled	aznecsonoc	adnoforp	anu	ah	e	dnab	zzaj	allen	onofossas	li	anouS	.azzelitneg	eliballorcni	aus	al	¨Ã	neraK	id	¹Ãip	id	orimma	ehc	otubirttaâl	am	,enoizapicetrap	allen	essalc	al	attut	ereglovnioc	rep	otnelat	nu	ah	e	essalc	ni	atnetta	erpmes	Ã	.artselap	ni	oiranimes	nu	odnenet	ativ	allus	atsiv	id
otnup	ous	li	eratneserp	id	osiced	aH	.enoissimmaâl	rep		Ãtilibaborp	el	erazrofnir	rep	ottircs	¨Ã	ehc		Ãtisrevinuâlled	otadidnac	nu	id	enoizavorppaânu	¨Ã		Ãtisrevinuâlled	enoizadnamoccar	id	arettel	anU	.occips	id	enoizadnamoccar	anu	atneserppar	ehc	li	)»Âacitametam	id	oppurg«Â	li(	aton	id	onged	bulc	nu	id	erotterid	lad	otadnamoccar	eneiv	etneduts
ol	,enoizudortni	id	oipmese	otseuq	nI	.itad	onos	ipmese	itnauq	id	adnoces	a	,isarf	6-3	ad	otiugese	eresse	2Ãup	ofargarap	otseuQ	.orutam	e	etnegilletni	enavoig	nu	eratnevid	otsiv	ohâl	e	aloucs	artson	alled	acitametam	id	maet	led	orbmem	emoc	inna	2	imitlu	ilgen	reteP	eranella	e	erangesni	id	aioig	al	otuva	oH	.moc.liame@sivarTnaJ	o	1414-414	)555(	a
ednamod	eteva	es	imrattatnoc	a	etatise	noN	.ecapac	e	etnegilid	,atazzinagro	neb	,arucis	redael	anu	eresse	id	otartsomid	ah	aruaL	,etsev	atseuq	nI	.acisum	id	otnemitrapid	len	etneroif	ehcna	'e	am	,neraK	id	ocimedacca	ovitteibo	elapicnirp	li	'e	acitametam	aL	.4102	elirpaâllen	otnussa	otats	¨Ã	odnauq	ad	eeffoC	euvelleB	la	miJ	id	erosivrepus	li	otats
onoS	.	Ãtilanosrep	alled	ivitisop	ittart	And	the	video	has	thousands	of	views	on	YouTube.	Here	we	have	a	coach	presenting	the	student	student	1#	elpmaxE	.hcaoc	llabteksab	loohcs	hgih	sih	sa	egelloCÂ	ÃyawaraFÂ	Ãot	ekaJÂ	Ãdnemmocer	ot	ronoh	ym	si	tI	,eettimmoC	snoissimdA	raeD	2#	elpmaxE	.srehcaet	morf	od	stneduts	sa	stneduts	rieht	morf
hcum	sa	tsuj	nrael	srehcaet	taht	feileb	ym	smrifnoc	dna	gnihserfer	sÂÂÃ¢tI	.raey	tsal	nosaes	gninniw	a	ot	maet	ruo	ediug	depleh	taht	teslliks	sih	saw	ti	dna	sreyalp	evisserpmi	tsom	sÂÂÃ¢loohcs	ruo	fo	eno	otni	poleved	mih	nees	evah	IÂ	Ã,sraey	4	tsal	ehtÂ	Ãfo	esruoc	eht	revO	.sraey	suoiverp	ni	5	pot	eht	tsgnoma	syawla	saw	dna	loohcs	hgih	fo	raey
lanif	reh	ni	ssalc	reh	fo	pot	eht	ta	neeb	sah	neraK	.retteb	eht	rof	sevil	ynam	egnahc	ot	no	og	dna	dleif	siht	ni	lecxe	lliw	eh	dnim	ym	ni	tbuod	on	sÂÂÃ¢ereht	,margorP	ygolohcysP	gnilesnuoC	ruoy	otni	detpecca	si	deT	fI	.snoitseuq	yna	evah	uoy	fiÂ	Ãwoleb	dedivorp	sserdda	liame	eht	ta	em	tcatnoc	ot	etatiseh	tÂÂÃ¢nod	esaelP	.tnemirepxe	lacinhcet	a
gningisedÂ	Ãro	,tcejorp	puorg	a	no	gnikrowÂ	Ãrehtehw	,ot	dnim	sih	stup	eh	taht	lla	ni	ecnellecxe	detartsnomed	sah	eHÂ	Ã.tneduts	yralpmexe	na	sa	noitadnemmocer	tsehgih	dna	tcepser	ym	sah	notyalC	,noisulcnoc	nI	2#	elpmaxE	.stnemtimmoc	dna	stnemeveihcaÂ	Ãlanosrep	sÂÂÃ¢tneduts	eht	gnicnerefer	yb	setubirtta	retcarahc	evitisop
sÂÂÃ¢tnedutsÂ	Ãeht	setartsnomed	rehcaet	scisyhp	a	elpmaxe	siht	nI	.bmilc	tonnac	eh	taht	niatnuom	on	si	ereht	ecnarevesrep	dna	elims	gninniw	sih	htiw	taht	tsetta	nac	I	dna	,ssergorp	cimedaca	dna	lanosrep	elbidercni	sih	kcart	ot	elba	neeb	evah	I	rolesnuoc	sÂÂÃ¢nadroJ	sA	.egelloc	ni	eunitnoc	taht	gniees	ot	drawrof	kool	I	dna	lanemonehp	si	reerac
loohcs	hgih	sih	revo	depoleved	sah	eh	taht	amsirahc	dna	ecnedifnoc	ehT	.tnempoleved	elbidercni	sÂÂÃ¢nam	gnuoy	siht	yb	llits	rehtruf	desserpmi	eb	dluow	I	retal	sraey	evif	taht	wonk	I	did	elttiL	.sseccus	sti	deyojne	evah	ton	dluow	maet	ruo	,enilpicsid	dna	slliks	pihsredael	sih	tuohtiW	.reffus	ot	krow	loohcs	sih	gnisuac	saw	ti	dna	smelborp	ylimaf	yvaeh
emos	hguorht	enog	dah	eH	.reyalp	denilpicsid	dna	redael	a	sa	osnes	e	pihsredael	id		Ãticapac	,enoizapicetrap	orol	al	odnartsomid	,sÂÂ	iralocirrucartxe		Ãtivitta	el	onadraugir	ehc	ipmese	us	etnemroiggam	ecevni	isodnasab	,ovittircsed	onem	oiggaugnil	nu	azzilitu	oipmese	otseuQ	.ÂÂ¢ÃdeT	id	elovehcima	otnematropmoc	lad	otailamma	etnemataidemmi
ÂÂessof	non	ehc	onussen	otartnocni	iam	oh	nonÂÂ	.etneduts	ol	noc	otroppar	li	onovircsed	,onem	o	¹Ãip	,ehc	isarf	6	a	2	ad	eresse	ebbervod	enoizudortni'L	enoizudortnI	.margorP	pihsralohcS	tireM	lanoitaN	li	rep	atacifilauq	¨Ã	is	iuc	rep	elapicnirp	ovitom	li	¨Ã	enosrep	elled	etrap	roiggam	alled	etnemadipar	¹Ãip	imelborp	i	erevlosir	id	e	isselpmoc
ittecnoc	erednerpmoc	id		Ãticapac	aus	aL	.irtla	ilg	eratuia	da	ongepmi	odnoforp	ous	li	e	azneizap	aus	al	ehcna	am	,eriurtsi	e	erageips	id	sÂ¢ÃaruaL	id		Ãticapac	al	olos	non	eratsetta	ossop	e	ammargorp	otseuq	²Ãrenoisivrepus	etnemlanosreP	Â	.oroval	otseuq	otaizini	ah	odnauq	ad	olos	itov	ious	i	otaroilgim	ah	ehc	ocsipac	,anamittes	alla	ero	02
etnemlautiba	aroval	miJ	es	ehcnA	ÂneraK	)NE(	^	.ienateoc	ious	i	osrev		Ãtiroirepus	o	aznagorra	id	aira'nu	aznes	otseuq	erazzilaer	id	odarg	ni	Â	e	otan	redael	nu	id	ehcesnirtni		Ãtilauq	el	eredessop	arbmes	neraK	,pihsredael	id		Ãticapac	erappulivs	a	itanitsed	onos	inucla	ertneM	.artxe	iralocirruc		Ãtivitta	¹Ãip	oserpartni	ehcna	ah	e	enoizamrof	aus	alled
opmac	ingo	ni	erellecce	ah	deT	,elaecil	areirrac	aus	alled	osroc	leN	.noitavo	gnidnats	atarodups	anu	a	otatrop	ah	ehc	itunim	02	id	osrocsid	etnavittacca	nu	otats	Ã	.oiratisrevinu	etneibma	nu	ni	eneb		Ãrivres	ol	etnemarucis	Â	enoisserp	ottos	etnemavititepmoc	eriugese	id		Ãticapac	alÂ1#	oipmesE	.otadidnac	nu	ni	acrec	aloucs	anu	ehc		Ãtilanosrep	alled
evaihc	ehcitsirettarac	)2(	euD	.acisum	alled	enoizisopmoc	al	e	enoisnerpmoc	al	rep	airanidroarts	etnem	anu	Â	ehc	Â	¨Ã	de	inoisacco	¹Ãip	ni	eranous	atitnes	oh'L	.gnirotut-reep	id	ammargorp	la	rotut	emoc	otapicetrap	aH	.essalc	irouf	ehc	ortned	ais	elibinopsid	e	atsaisutne	,asoreneg	atartsomid	¨Ã	iS	responsibility.	You		become	adept	at	juggling	multiple
workloads.	How	to	write	(format)	A	recommendation	letter	should	fill	an	entire	page	400,	500	words)	and	contain	an	introduction,	two	(2)	bodily	paragraphs,	and	a	conclusion.	Best	regards,	Erik	Perkins	Mathematics	teacher	Georgiana	Bruce	Kirby	Prep	School	Example	2	Dear	Committee	of	admissions,	I	have	no	hesitation	to	write	to	you	about	the
acceptance	of	Ted	in	your	prestigious	institution.	He	has	a	winning	attitude	full	of	determination	and	perseverance	that	he	has	no	equal.	I	would	be	happy	to	answer	all	the	questions	you	have	about	Karen	or	the	Kirby	Prep	School.	Moreover,	the	individual	chosen	by	the	student	should	be	someone	with	whom	he	had	a	relationship	outside	of	school
hours,	as	part	of	a	volunteer	program,	a	sports	team	or	an	academic	club.	Many	colleges	require	recommendation	letters	from	candidates.	Try	to	connect	the	various	interests	and	attitudes	of	the	student	to	paint	a	coherent	and	memorable	portrait.	It	is	a	talented	and	laborious	individual	who	finds	joy	in	helping	others.	Example	#	2	As	a	captain	of	the
female	basketball	team,	Melinda	participated	in	two	state	championships	and	brought	our	school	to	victory	in	a	district	tournament.	The	intense	interest	of	Clayton	in	understanding	how	things	work	and	the	natural	aptitude	for	sciences	lead	me	to	believe	that	he	will	be	a	precious	resource	for	your	classes.	Sincerely,	Mr.	John	Lewis	Physics	Teacher
West	Island	High	School	In	this	final	paragraph,	the	summary	is	specifically	oriented	towards	the	university	program	that	the	student	is	applying	for.	This	result	was	obtained	by	giving	your	attention	undivided	in	class	and	doing	the	extra	work	out	of	the	classroom.	Paragraph	#	1	The	first	paragraph	body	of	the	letter	should	provide	a	positive
description	of	the	student's	character,	as	well	as	list	the	results	and	prizes	that	may	have	obtained.	I	contacted	Jim,	and	he	offered	himself	with	enthusiasm	to	do	the	shift,	even	if	it	was	a	16-hour	day	for	him.	Example	#2	When	I	was	first	To	Jordan,	I	was	immediately	impressed	by	his	maturity		and	from	his	trust.	Ã	always	able	to	manage	his	time
superbly	and	willing	to	help	other	students	who	struggle	with	their	work.	If	it	were	appropriate	for	teachers	to	collect	favorites,	Karen	would	surely	be	one	of	my	best	choices.	It	should	include:	an	explanation	of	how	the	Ã¨	recommendation	came	to	know	the		positive	salients	of	the	applicant	owned	by	the	applicant	relevant	to	the	success	of	the
college	anecdotes	illustrating	the	character	and	competence	of	the	applicant,	although	it	is	easy	to	write	a	positive	laundry	list,	Ã¨	easy	to	write	Ã¨	better	to	tell	a	story.	I'm	an	adviser	at	Crescent	Valley	High	School	and	have	had	the	pleasure	of	working	with	Ted	throughout	his	high	school	career.	If	the	letter	Ã¨	was	written	correctly,	you	will	provide	
A	complete	picture	of	the	candidate	that	goes	beyond	their	grades	and	personal	resume.	Even	again,	he	wanted	to	make	a	bigger	difference¹.	I	have	no	doubt	that	Jim	will	be		a	successful	member	of	the	2022	class	and	will	offer		my	full	approval	of	him.	him.
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